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This guide aims to give valuable advice for examination results received
by candidates at Thornhill Academy.

Please read this document carefully and retain
it for future reference

If there are ANY questions or problems, please contact the Exams Office on
0191 5007981 (ext.: 281) — sheena.ward@consilium-at.com
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AFTER THE EXAMINATIONS

Notification of Results

GCSE:

Results will be available for collection from The Thumbprint Restaurant between 9am-10:30am
on Thursday 24t August 2023.

Staff will be available in school from 9:00am to deal with any specific exam / careers related
guidance you may require.

If candidates would like the results to be collected by a family member, they must supply signed
written authorisation with name of the person collecting, if you wish results posted, please supply
a stamped address envelope along with your signed written request.



Results will not be given out by telephone unless by special prior agreement with the
HEADTEACHER.

STATEMENT OF RESULTS (Example)

On results day you will receive a ‘Statement of Results.” THIS IS NOT YOUR FINAL CERTIFICATE. The
statement lists ALL the exams you have taken and any components within the qualification.

A capital letter indicates an OVERALL grade. Endorsement grades are listed in the last column in the
format P = Pass / M = Merit / D = Distinction.
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POST RESULTS SERVICES

Reviews of Marking

All Reviews of Marking (ROMs) should first be discussed with the relevant Head of Department
and SLT who will advise on the viability of such a request. The “Review of Marking Form” should

then be completed and signed (Appendix B).

In the school’s experience, it is unusual for marks to change upwards by more than a marginal
amount. However, the school reviews the marks that your child and others have achieved and will
advise candidates if we feel there is an anomaly and that the paper should be reviewed. If we are
concerned about results received for a particular subject, the school itself will request a review of

marking of all those papers (with the candidate’s consent)

Review of Marking categories are as follows:

SERVICE 1 CLERICAL CHECK

This service included the following checks:

That all parts of the script have been marked. The totalling of marks. The recording of marks. The application of any
adjustments. The application of grade thresholds. The application of any special consideration, where applicable
(indicate on form). The outcome of the re-check will be reported along with a statement of the total marks awarded for
each unit/component included in the enquiry. The target for completion is within twenty calendar days of exam board
receiving request.

SERVICE 2 (Mark review)

This is post-results review of the original marking to ensure that the agreed mark scheme has been applied correctly.
The service is available for externally assessed components of both unitised and linear specifications.

The deadline for completion is within thirty calendar days of the awarding body receiving the request. This service will
include:

(o) the clerical re-checks detailed in Service 1.
(o) a review of marking as described above.
(o) if requested, a copy of the reviewed script(s) for those units/components included as part of the Access to

Scripts service. (If the nature of the unit/component is such that access to scripts cannot be arranged, such as
externally assessed GCE AS and GCE A2 Modern Foreign Language Speaking tests, then a report/copy of the record
sheet may be requested. Awarding bodies will advise centres of the mechanism by which reports may be requested.)

ATS (Access to Script)

A photocopy or the original of the student’s script.

Deadlines:

Service 1 Service 2 ATS
DEADLINE | DEADLINE | DEADLINE
Exam Board | 2g.sep-23 28-Sep-23 | 28-Sep-223

Access to

Clerical Check Mark Review .
Scripts

CERTIFICATES
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Certificates are received in school during November, and School will inform you as to when they will
be available for collection by the end of the Autumn term.

JCQ regulations state that certificates should be kept within school for 12 months. If they remain
uncollected, they may be disposed of securely.

Certificates are important documents. Most educational institutions and potential employers will
ask to see your original certificates. If you lose or fail to collect your Certificates, you will need to
obtain duplicates from the relevant Awarding Body. The Awarding Bodies no longer replicate
certificates unless you can prove they were destroyed by theft, fire, or flood; they will only issue a
Statement of Achievement. This currently costs in the region of £43.00 per ‘Statement of
Achievement’.

Jaint Council
for Qualifications

—/
AQA City & Guilds CCEA Edexcel OCR SQA WIEC
Produced on behalf of: AQA, CCEA, Edexcel, OCR and WJEC.

Notice to Centres

Unclaimed Certificates

The Awarding Bodies have agreed to implement a standard procedure for dealing with unclaimed
certificates.

Centres may destroy any unclaimed certificates by a secure method (for example by shredding or
incineration) after holding them for a period of 12 months from the date of issue. A record of all
certificates destroyed by a centre should be kept for a further period of four years from the date of their
destruction.

Any queries concerning the destruction or secure disposal of unclaimed certificates should be directed to
the awarding body that issued the certificates.

APPENDICES
Appendix A

Which post-results service suits you.

STATEMENT OF RESULTS - THORNHILL ACADEMY — RESULTS GUIDANCE



shep

bT uym Apog
Buipiemy pejuo) | SN0 ¥y A8y
(PRWIDUO RS |
(Auo 309) aunpeap Ajuoud auljpesp
Aq 7 30135 Auond 3sanbay Aq 7 2010138 Yy3 Isenbay
S3A ON
¢ONIAN3d 3DV1d ALISYIAINN
(0z xew g 1duos pamainai Jo Adod sapnppul Jeyy uondo asooyd ‘3senbai
uiw) HOyod JO %0T

10j s3sanbai H_Ee‘

¢JYOHOD FULINI NV
1N08gv d3NJ3ONOD

¥y3 Bupjew usym usy| ¢pamalnal usaq S )1 Jaye 1duos Jo Adod Juem

¢31VAIANYD TVNAIAIGNI NV LNOFY A3NY¥3ONOD

\ ¢pautaduod

{

IRs pue
/aB PaAIRIRY

Adod

Auougd syduos

0] $S300Yy 15enbay

351y 3duos
2l Jo Adoo e Joj yse
LONNYD noA 7 Auoug
e Juem noA J1 Hv3
03 jybrens ob puswiwodal
‘buipuad adeyd
Aysiaawn J1 *Ajuo 329
J0j0ARS ¢HY3 OL
ONIOD 40439
33S OL INVM

1N4g J3INY3ONOD

Jaquianon-piw Aq
S)dLos Sauas aun(
AAI331 PINOYS NOA

J3QUIDAON Al
[un juss 8q Jou
Aew s)dLos ‘sauas
aun( 3y} 104

Buiyoesy
pue buiutes)
uoddns 03 s3dLos
0] SS300Y 1senbay

'3uob aney
'™ SHY3 40j 3uijpeap
a3 y2eq 3duds auy 326 noA
awn 243 Ag “maial-yew
B Juem noA Jou JO J3yRym
apoap dpy 03 3duds
2335 0} Juem noA 4 sig
103 ¥se 30u 00 ¢HOVE
S1dI¥DS INVM
1SNC ANV S3A¥YO

3HL HLIM AddVH

APPENDICES | THORNHILL ACADEMY — RESULTS GUIDANCE



JCO Appendix A

Appendix A - Clerical rechecks, reviews of marking and appeals

- Candidate consent form

JCQ

CIC

AQA City & Guilds CCEA OCR Pearson WIEC
Clerical re-checks, reviews of marking and appeals

Candidate consent form

Information for candidates

The following information explains what may happen following a clerical re-check, a review of marking
and any subsequent appeal.

If your school or college submits a request for a clerical re-check or a review of the original marking,
and then a subsequent appeal, for one of your examinations after your subject grade has been issued,
there are three possible outcomes:

e Your original mark is lowered, so your final grade may be lower than the original grade you
received.

e Your original mark is confirmed as correct, so there is no change to your grade.

e Your original mark is raised, so your final grade may be higher than the original grade you
received.

To proceed with the clerical re-check or review of marking, you must sign the form below. This tells
the head of your school or college that you have understood what the outcome might be, and that
you give your consent to the clerical re-check or review of marking being submitted.

Candidate consent form

Centre number Centre name

Candidate number Candidate name

Details of review (awarding body, qualification level, subject title, component/unit)

I give my consent to the head of my school or college to submit a clerical re-check or a review of
marking for the examination(s) listed above. In giving consent I understand that the final subject
grade and/or mark awarded to me following a clerical re-check or a review of marking, and any
subsequent appeal, may be lower than, higher than, or the same as the result which was originally
awarded for this subject.

SIOTIEILS o o R e R A R e A S S s s Date: ....cocoevevneineenirennes

This form should be retained on the centre’s files for at least six months following the
outcome of the clerical re-check, review of marking or any subsequent appeal.
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JCOQ Appendix B

Appendix B - Access to Scripts - Candidate consent form for

access to and use of examination scripts

JCQ

cic

AQA City & Guilds CCEA OCR Pearson WIEC

Access to Scripts

Candidate consent form for access to and use of examination

scripts
Centre number Centre name
Candidate number Candidate name
Qualification level/subject Component unit/code
O I consent to my scripts being accessed by my centre.

Tick ONE of the boxes below:

O If any of my scripts are used in the classroom, I do not wish anyone to know they are mine.
My name and candidate number must be removed.

O If any of my scripts are used in the classroom, I have no objection to other people knowing
they are mine.

SIGNEA: e ae e DAY srmnmnsir TR

This form should be retained on the centre’s files for at least six months.

20
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